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Dear Xx, (HFEHEE KRS, 45REE1ES, )
[ am writing this letter to... / This notice 1s to...

EEM xx, REXHERNT/IAAERNT
WEHM CRE. B BRSO RERE R

thank you for.../congratulate you for.../apologize for.../do sth, and to
A HRRAL SR/ PRIE R HoAd B 1, FR R

FEAR GREWN. BR, MEREER, #ITHE. XENZLER) -
(D) offer you some suggestions/information about sth/how to do sth.
T HEHEAECEE B #UER

(2) extend you an invitation to do sth.

IE R

(3) recommend you sth

HEFF LR RIS

(@) do sth
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1. &: (A5, BFE. Wil >BEFTR, AIERRK
[ would be glad if you found the information/suggestions mentioned above helpful.
Should you have any further questions, please feel free to contact me.
Yours truly,

L1 Ming
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I would appreciate it if you could take my complaint / application / resignation /
recommendation / invitation / questions into serious consideration. And I would be
much obliged to you for an early and positive reply.
Yours truly,
L1 Ming
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Regarding... , there are several points I would like to mention.
First of all, &% 1. What’s more, i 4 2. In addition, £ £ 3.

For more details, you could refer to the attachment below. (28 ii])
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=J6: B4 GRBNA) A4 (FE) « Bah (BUEL

1. Btta (CLUEBAA-AESNE B A3

(D it will be held / it is located in the Main Building (next Sunday)

/ we will gather in the Main Building next Sunday and set off to the spot
( and please make sure you are available then).

(2) our staff will be there to provide you necessary orientation/guidance.

(3) it is highly recommended to be properly/warmly/plainly dressed for the occasion.
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2. Afta (riiiED

(1) have (has) an official award / qualification / recognition from the authority.

(2) enjoy (enjoys) a widespread popularity / reputation / concern among A ESHEAR /
on multiple social platforms.

(3 I personally find it attractive / interesting / beneficial / necessary to do sth.

W—, EFEREE D . HE—AD (15 . HESS (7)) (. EiEsmEg (22)
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3. Badr (BUER)
(1) it’s advisable to put things into perspective and establish correct values about sth
primarily.

() you could look for relevant / advanced / international / historical experience in this
aspect on Zhithu Community.

(3) a practical and reasonable plan should be promptly carried out and remain high on
your agenda.
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Fi. FBSEER
PHAAEEL: 2019 FIE—/MEX

Suppose you are working for the “Aiding Rural Primary Schools™ project of
your university. Write an email to answer the inquiry from an international student

volunteer, specifying the details of the project.

APTFIBERL. 2017 FEFIE—/ME

You are to write an email to James Cook, a newly-arrived Australian professor,
recommending some tourist attractions in your city. Please give reasons for your
recommendation.
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BINENE. 2016 EFHIE_IMEX

Suppose you won a translation contest and your friend, Jack, wrote an email to
congratulate you and ask for advice on translation. Write him a reply to 1) thank him,
and 2) give your advice.
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2. FEILHEZE

As is vividly/ironically depicted in the cartoon, doing/done sth, A is
doing/done/ad;j ... (, while B is doing/done/ad] ...). The symbolic meaning behind the
picture is rather explicit: the virtue/awareness/issue of xx deserves our due attention.

To examine the significance of xx, certain factors should be specifically pointed
out here. First and foremost, it is a truth widely acknowledged that all other factors
being equal, xx could be the decisive difference between academic/professional/social
success or not. In addition, (1) since young people always play a vanguard role in
promoting social progress, and xx exerts remarkable influence on the development of
their characters, it will inevitably shape multiple aspects of China in the foreseeable
future. (2) We are living in a world with common interest, and since xx exerts
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remarkable influence on our shared community, its impact will inevitably extend to
each and every single one of us. Consequently, the lack of xx will hinder us from
making substantial progress and eventually cost us dearly.

In brief, xx is of true significance and relevant measures must be taken
promptly. To be specific, (1) governments should implement proper policies and
launch mass media campaigns (2) education institutions should provide necessary
guidance to infuse such an indispensable virtue/awareness into everyone. As President
X1 once put it, “empty talk would lead a country astray, and hard work can revitalize a
nation”. The more rapidly concrete efforts are made, the more effectively this
virtue/awareness will benefit us in the upcoming future.
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protect the environment— persistent—
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doing/done sth, A is doing sth
, while B 1s doing sth
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2019 FEFHE—KIEX
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2. FECHESE

As 1s illustrated in the statistics (among sb about sth), the number/percentage of
sth/those who xx is xx/increased/decreased from (7 1 to % 2 in the xx years
between {73 1 and {7 2., and the number/percentage of sth/those who xx is
xx/increased/decreased from #(77 1 to % 2. From my perspective, the above
figures reveal a currently prevailing tendency among contemporary society.

To examine the root cause of this tendency, certain factors should be
specifically pointed out here. First and foremost, just as Karl Marx once said, the
economic basis determines the superstructure. Given the shifting economic
atmosphere and the state of affairs, it is not surprising for us to witness the
above-mentioned tendency. (7] H Hi & 4%%]). What’s more, the phenomenon under
discussion could be attributed to the diversity/shift of relevant population’s ( 1] HAK &
i) preferences/interests/values. (7] f£JT). In addition, social media platforms
substantially facilitate the flow and intensification of certain awareness, thus
accelerating the transition from an emerging phenomenon into the new reality.

In conclusion, this tendency is of profound inevitability, and will continue to
exist in the foreseeable future. Correspondingly, as the vanguard and successor of our
society, we should grasp the pulse of this trend, surf the wave of this era, and actively
meet whatever challenges and opportunities it may bring forth.
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You will when you Believe.
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